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SENECA STUDENT FEDERATION
ELECTIONS POLICY

PART | -INTERPRETATION OF THIS POLICY

Democratic Rights of Members to elect
1. This Policy guarantees the rights of members of the Seneca Student Federation to elect

their representatives in a democratic manner. All those involved in administering the
Election have a duty and obligation to ensure that the Election takes place in a fair and
democratic manner.

Definitions
2. The following definitions shall apply to this Policy:

(a) "Election" means the annual general Election which takes place in the winter
semester of each year on such dates and times as set by the Board of Directors;

(b) 'By-Election" means an election which is an Election which takes place to fill
vacancies outside and apart from the annual general Election;

(c) "Campaigning" means any activity that promotes a candidate through any means of
communication, including but not limited to verbal, written, or electronic.

(d) "Chief Electoral Officer" or "CEO" means the Chief Electoral Officer appointed
under this Policy;

(e) "Member of the Corporation" has the same meaning as the By-laws;

(f) "Nomination package" means the nomination form as shall from time to time be
established and published under the authority of the Chief Electoral Officer;

(g) "Nomination Day" means the day on which nominations close according to this
Policy;

(h) "Seneca Polytechnic" or "Seneca" means Seneca College of Applied Arts and
Technology, a College of Applied Arts and Technology established under Ontario
Regulation 34/03 made under the Colleges of Applied Arts and Technology Act;

(i) "Seneca Student Federation", "SSF" or "the Corporation" means Seneca Student
Federation Incorporated;

(j) "Term Grade Point Average (GPA)" and "Program Grade Point Average (GPA)"
have the same meaning in the relevant Policies of Seneca Polytechnic;



(k) "Term of Office" in accordance with the by-laws, shall be twelve (12) months in
length and shall run from May 1st to April 30th. All terms of office shall end on April
30th, regardless of the time of their Election. For a Voting Director who resigns
(explicitly or is deemed to have resigned) or is removed as a Voting Director, the time
spent by such individual as a Voting Director shall count as a term.

() “Working Days” will be considered to be Monday to Friday, except statutory
holidays or other days when Seneca Polytechnic is closed.

Duty to Accommodate
3. ltis the duty of the Chief Electoral Officer to change, alter, or amend any portion of this

Policy, as required from time to time, to accommodate the needs of electors and candidates
with disabilities, as long as those adaptations are consistent with the principles and intent of
this Policy and the By-Laws.

Powers of the CEOQ in the case of Mistake, Miscalculation, efc.

4. Where in the opinion of the Chief Electoral Officer, by reason of any mistake, miscalculation,
emergency or unusual or unforeseen circumstance, a situation exists for which no provision
is made under this Policy, the Chief Electoral Officer may make such appointments or give
such directions as they considers necessary and proper and anything done in compliance
with any such direction is not open to question. The Chief Electoral Officer shall
immediately give notice of any such direction to the candidates affected.

PART Il - ADMINISTRATION OF ELECTIONS

Elections — Generally
5. Elections are the means by which the Seneca Student Federation elects its Directors,
Officers, and Local Branch Council.

Board of Directors to Establish Dates
6. The Board of Directors shall establish the dates for the following periods:
(a) an Internal Nominations Period;
(b) a General Nominations Period;
(c) a Campaign Period;
(d) a Voting Period;
(e) in the case of a by-election, the date on which the candidate takes office; and
(f) the date for which the election results are published.

Appointment of the Chief Electoral Officer
7. The Board of Directors shall annually appoint a Chief Electoral Officer to administer
Elections and ensure the integrity of the process.



Assignment of Operational Duties

8. In cooperation with the Executive Director, the Chief Electoral Officer may assign
operational duties and responsibilities related to Elections to managers of the Seneca
Student Federation as needed.

Notice of Election

9. Notice of an Election or By-Election shall be posted on the Seneca Student Federation
website, on its social media channels, and in other such places as deemed appropriate by
the Chief Electoral Officer.

PART IIl - QUALIFICATIONS FOR OFFICE

Qualifications — All Candidates
10. All candidates for office must meet the following general qualifications:
(a) be in good standing with both:

1. Seneca Polytechnic, which shall be determined by having no violations
of major policies of Seneca Polytechnic according to the criteria as set
forth in Schedule | of this Policy; and

2. Seneca Student Federation, as determined by the Board of Directors;

(b) be able to complete their entire Term of Office, including any scheduled training
related to that office;
(c) further, the following persons shall not be eligible for nomination or to hold office:

1. candidates for the student representative on the Seneca Board of
Governors;

2. the sitting student representative on the Seneca Board of Governors; or

3. candidates who are serving on other student governments or
representative boards, including but not limited to the Seneca Athletics
Association or other post-secondary student unions.

Qualifications — Voting Director
11. A candidate for the office of Voting Director on the Board shall meet all of the following
qualifications:
(a) the candidate shall be legally eligible to be a Director in accordance with the Ontario
Not-for-Profit Corporations Act; and
(b) the candidate shall be at least eighteen (18) years of age on the first day on which
they take office; and
(c) the candidate shall be enrolled in at least their second semester at Seneca and shall
remain a registered student at Seneca for their entire Term of Office; and
(d) as of Nominations Day, the candidate shall have a Program Grade Point Average
(Program GPA) and Term Grade Point Average (Term GPA) of at least 3.0; and
(e) no Member shall serve as a Director of the Corporation for more than two Terms of
Office.

Qualifications — President
12. A candidate for the office of President of the Seneca Student Federation shall meet all of the
following qualifications:
(a) reside in the Province of Ontario and be available to fulfill the duties of their office in
person at the offices of the Seneca Student Federation;



(b) the candidate must be legally eligible to work in Canada and have a valid Social
Insurance Number; and

(c) the candidate shall be enrolled in at least their second semester at Seneca and shall
be able to serve a complete Term of Office; and

(d) as of Nominations Day, the candidate shall have a Program Grade Point Average
(Program GPA) and Term Grade Point Average (Term GPA) of at least 3.0, unless
the President is seeking a second term of office and has not taken any courses, in
which case this section is not applicable; and

(e) the candidate shall agree to reduce their course load during their Term of Office to
no more than two courses per semester in order to accommodate a forty (40) hour
work week during business hours, provided that the President is not required to take
any courses while in office; and

(f) no Member shall serve as President of the Seneca Student Federation for more than
two Terms of Office.

Qualifications — Local Branch Council Positions
13. A candidate for a position on the Local Branch Council shall meet all of the following
qualifications:
(a) reside in the Province of Ontario and be available to fulfill the duties of their office in
person at the offices of the Seneca Student Federation;
(b) the candidate shall be enrolled in at least their second semester at Seneca and shall
remain a registered student at Seneca for their entire Term of Office; and
(c) the candidate must be legally eligible to work in Canada and have a valid Social
Insurance Number; and
(d) as of Nominations Day, the candidate shall have a Program Grade Point Average
(Program GPA) and Term Grade Point Average (Term GPA) of at least 3.0; and
(e) the candidate shall be able to work the following hours during their Term of Office:
(i) the Vice President shall be able to work twenty (20) hours per week during
the business week; and
(i) the Coordinator shall be able to work twelve (12) hours per week during the
business week; and
(f) no Member shall serve in the same Local Branch Council position for more than two
Terms of Office.

PART IV - NOMINATIONS PROCESSES

Nominations Processes
14. For any election that elects the President or a Vice President, there shall be both an internal
nomination process and a general nomination process.

Offices to be filled by the Internal Nominations Process
15. The Internal nomination process shall be used to attain nominations for the following
positions:
(a) the President of the Seneca Student Federation; and
(b) the Vice President of a Local Branch of the Seneca Student Federation.



Internal Nominees
16. Only persons who hold the following positions may submit nominations during the internal
nominations process:
(a) a Director of the Seneca Student Federation (for Vice President positions only); or
(b) the President of the Seneca Student Federation; or
(c) a Vice President of a Local Branch of the Seneca Student Federation; or
(d) a Coordinator of the Seneca Student Federation.

General Nominations Period
17. There shall be a General Nominations Period of not less than five (5) calendar days, during
which:
(a) nominations shall be open for positions not subject to the Internal Nominations
Period; and
(b) nominations shall be open for positions that did not receive Internal Nominations
during the Internal Nominations Period.

Candidate Profile

18. At the time of submitting the nominations, candidates must submit a photograph and a short
profile (not exceeding 400 words) to be posted on the SSF and Seneca Polytechnic
communication channels. The information must be submitted electronically by the specified
deadline. Any change to the photograph and profile submitted may be requested in writing
prior to the publication of the profiles.

Candidate Declarations
19. Upon submitting a nomination, each candidate shall attest to each of the following:
(a) that they understand the dates for the Election and term of office as set forth in
the nominations package for the Election
(b) that will be available for the required training dates, which are specified in the
elections package; and
(c) that the information provided in the Nominations Package is true and accurate,
and that they consent to the release of information held by Seneca Polytechnic,
to verify the information contained in the Nominations Package and the
qualification for office.

Verification of Nomination

20. The Chief Electoral Officer shall verify the eligibility of nominees. Upon verification that a
nominee meets all eligibility requirements under these By-laws, the Chief Electoral Officer
shall certify the nominee for the office sought.

Multiple Nominations
21. If a candidate desires to submit a nomination form for another office after submitting a
nomination form, they must request in writing the withdrawal of the first nomination form.

Withdrawal of Nomination

22. A nominee may withdraw their nomination by informing the Chief Electoral Officer in writing
no later than 2:00 p.m. on the business day before the start of voting. If a candidate wishes
to withdraw after this deadline, notice shall be posted on the SSF website, and all ballots
cast for that candidate will be null and void, and will not be counted.



Acclamation
23. If the number of candidates for an office is the same or less than the number of positions
available, then the Chief Electoral Officer shall declare those candidates elected by
acclamation, upon the completion of:
(a) A poster advertising their candidacy; and
(b) a tabling session to meet electors.

Improper Influence
24. No candidate can offer or promise employment or anything of value to encourage, or harass
or intimidate someone to:
(a) become a candidate; or
(b) refrain from becoming a candidate; or
(c) withdraw their candidacy.

Review and Certification of Nominations
25. Upon the close of nominations, the Chief Electoral Officer shall:
(a) review the information contained in each Nominations Package and confirm with the
Seneca Polytechnic that they are eligible to run for the position they seek; and
(b) upon Seneca Polytechnic confirming eligibility information, either:
(i) conditionally certify nominations that appear to comply with this Policy; or
(i) reject nominations that appear not to comply with this Policy.

Candidate Briefing
26. All conditionally certified candidates must:

(d) attend the candidates' briefing held by the Chief Electoral Officer to receive,
review and agree in writing to abide by the election policies, procedures and
guidelines; or

(e) make alternative arrangements in writing with the Chief Electoral Officer at least
twenty-four (24) hours before the briefing to cover the material.

A candidate who fails to attend the briefing or to make alternative arrangements shall be
deemed not to have been nominated. Such alternative arrangements must be completed within
twenty-four (24) hours after the Chief Electoral Officer provides the candidate with the relevant
information.

Final Certification
27. Upon a candidate's compliance with section 27, the Chief Electoral Officer shall certify the
candidate.

Finality of Certification Decision
28. The decision of the Chief Electoral Officer to certify or reject a nomination is final.

PART V - CAMPAIGN

Campaigning Period
29. Campaigning shall only take place within the Campaign Period approved by the Board of
Directors.



Campaign Methods
30. A candidate may use any number of campaigning methods, provided that all financial
parameters, policy guidelines, and time limits are observed.

31. Candidates are encouraged to consult with the Chief Electoral Officer for guidance
concerning any campaign materials that may be in question, potentially offensive, or against
the Seneca Student Federation (SSF) or Seneca Polytechnic policies.

32. After a day and time approved by the Board of Directors, all in-person campaigning shall
cease, but online campaigning may continue.

Solicitation of Votes

33. The solicitation of votes shall be conducted in a professional manner. Any use of pressure
tactics or unprofessional conduct is a violation of this Policy, which may result in
disqualification.

Use of SSO

34. Any student who votes using the credentials for the Seneca Single Sign-On (SSO) other
than their own shall be deemed to have violated Seneca Polytechnic's "Information
Technology Acceptable Use Policy" and shall be reported to Seneca.

Campaign Team Responsibilities
35. Campaign team members are subject to the same rules as candidates. Any violation of the
election rules by a campaign team member shall be the responsibility of the candidate.

36. Only students who are eligible to vote in the Election may act as campaign team members.
37. Individuals seen promoting a candidate may be deemed members of their campaign team.
38. No campaigning is permitted while working for Seneca Polytechnic.

Restrictions for SSF Employees and Volunteers

39. Individuals working in paid or volunteer positions for the SSF are prohibited from engaging
in any campaign activities during their working hours, including online activities, and are not
permitted to wear or use SSF-branded items during election-related activities.

40. This prohibition applies to all SSF staff and volunteers during their working hours and
encompasses all campaign-related activities, whether online or in-person.

Use of SSF Property and Resources
41. The following regulations are in effect regarding the use of SSF property and resources
during the election period:
(a) Candidates with access to SSF property keys must return them to the Manager,
Campus Operations, before the start of the Campaign Period.
(b) Candidates are prohibited from entering the SSF office outside of regular business
hours during the Campaign Period.
(c) Office visits by candidates are restricted to election-related matters and the delivery
of SSF services available to all students.
(d) Engaging in campaigning is prohibited in SSF offices, event spaces, virtual events,
or areas where SSF services are provided to students, including line-ups waiting to
enter such events.



(e) SSF resources, including facilities, materials, and staff, are restricted from use by
any candidate for election purposes.

(f) No club resources, including club membership lists or groups, may be used for
election purposes, and no club may endorse or campaign for a candidate.

Conduct of SSF Student Council Members

42. Any elected official who engages in campaign activities, including online actions to solicit
votes for a specific candidate, shall be removed from office and may risk disqualification for
the candidate(s) they are promoting.

43. Council members are governed by the same rules as all candidates and must not use their
position for preferential treatment or to make demands that could influence the Election.

Paid SSF Employees and Campaigning

44. All paid SSF employees and Council Members running for office in an SSF election are
required to take an unpaid leave of absence from their position for the duration of the
Campaign Period, including voting days.

Campaign Promises
45. Candidates are prohibited from making unreasonable campaign promises during the
Election Period, as determined by the Chief Electoral Officer.

Materials and Campaign Locations
46. SSF shall hold events to inform electors about the candidates, which may include tabling
sessions, open houses, forums, and debates, as deemed appropriate by the CEO.

47. The use of electronic distribution lists, including telephonic, encrypted messaging services,
or other similar technologies for campaigning purposes is prohibited.

48. Candidates have the responsibility to campaign and must submit a poster for distribution, as
well as hold one tabling session, no later than the fourth day of campaigning. Failure to do
so will be deemed a withdrawal from the nominations.

Compliance with Seneca Policies
49. All campaign materials, whether electronic or printed, must comply with Seneca's policies
and procedures.

50. All election campaign websites, social media pages, or other electronic means of
campaigning must be approved by and registered with the Chief Electoral Officer, be
publicly accessible, and provide open access to all students. The Chief Electoral Officer
has the right to follow and see all content on websites, social media pages, or other
electronic means of candidates.

Removal of Campaign Materials
51. Campaign materials must be removed no later than the specified time after the end of voting
on Election Day(s) as outlined in this Policy.



Use of SSF Logo
52. Candidates and their campaign team members are prohibited from using the SSF logo in
any campaign materials or activities during the Campaign Period.

Off-Campus Campaigning
53. Off-campus in-person campaigning is prohibited, except for online campaigns.

Web Content Compliance
54. All web content related to campaigning must adhere to Seneca and Election Guidelines and
Policies.

Election Expense Claims
55. Candidates are permitted to submit claims for reimbursement of campaign materials,
supported by original receipts (internal/external), up to the following amounts:
(a) $400 for Board of Directors member-at-large position;
(b) $300 for Board of Directors member campus-specific positions;
(c) $600 for the President position; and
(d) $300 for LBC positions.

Campaign Budget and Restrictions
56. Campaign funds may only be used to further the candidate's campaign.

(a) Items for personal use by the candidate after the Election, such as electronic
equipment (e.g., cameras, microphones, speakers), are not eligible for
reimbursement as campaign expenses.

(b) No candidate may distribute gift cards, cash, or negotiable instruments to an elector
as part of the campaign.

(c) The Chief Electoral Officer (CEO) shall determine the fair market value of any goods
or services donated to a candidate for their campaign. The fair market value shall be
used as the actual election expense for those goods and services.

(d) No candidate may give away individual items with a value greater than one dollar
($1.00) per item as part of the campaign, and such giveaways may only be used as
an incentive for electors to interact with the candidates.

Submission of elections expenses
57. No later than 5:00 p.m. on the day which is approved by the Board of Directors, all
candidates must submit to the CEO:
(a) All election expense claims; or
(b) A declaration stating that no expenses were incurred.

Default on Financial Reporting

58. A candidate shall be in default of their reporting obligations if they:
(a) Fail to submit the election expenses
(b) Make a false declaration on their financial statement; or
(c) Spend more than the allotted campaign budget.

Consequences of Default
59. A candidate in default shall:
(a) Forfeit any office to which they were elected or currently hold, and the office shall be
deemed vacant;



(b) Become ineligible for reimbursement of campaign expenses; and
(c) Be ineligible to be elected or appointed to any office under this Policy for the
preceding twelve (12) months.

PART VI - DISCIPLINARY POWERS OF THE CHIEF ELECTORAL OFFICER

Authority of the Chief Electoral Officer (CEO)

60. The CEO has sole authority to administer the Election under this Policy and shall do so in a
manner consistent with the democratic values of the Seneca Student Federation
Incorporated (SSF).

Submission of Complaints
61. All complaints regarding potential breaches or infractions of this Policy must be submitted:
(a) within three (3) business days of the facts becoming known; or
(b) upon the end of voting, unless in the opinion of the CEOQ, the facts of the complaint
were not publicly known before the close of voting;
whichever shall occur first.

Determination of Violations

62. Where it is alleged that a candidate has violated any provision of this Policy, the CEO shall
have the authority to determine whether a violation has occurred and the appropriate
sanction.

Sanctions
63. The CEO shall have the authority to issue the following sanctions for violations of this Policy:
(f) Warning;
(g) Suspension of all campaign activities for a period of 12 to 48 hours, including
social media campaigning; or
(h) Disqualification.

Timely Ruling

64. The CEO shall make a ruling within four (4) days of receiving a complaint or observing a
violation. The CEO shall make reasonable efforts to adjudicate the complaint and/or
determine the sanction before the close of voting.

Additional Regulations

65. The CEO may establish additional regulations regarding campaigning and election rules that
are not addressed in this Policy. Such regulations shall be communicated to all candidates
and posted publicly on the SSF website.

Abuse of Process

66. The CEO must reject any complaint that is clearly pointless, an abuse of process, or has no
merit.

PART VIl - THE CONDUCT OF THE VOTE
Eligibility to Vote

67. A Member of the SSF has the right to vote in the elections of the SFF if they are members of
SSF according to the by-laws and are not otherwise prohibited from voting.
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Secrecy of the Vote
68. The vote is secret. It is the duty of all electors, candidates, election officials, and others
involved in the Election to preserve and maintain the secrecy of the vote.

69. No person shall ask an elector to violate the secrecy of the ballot in any way.

Voter Eligibility for Positions

70. All electors shall be eligible to vote for the President and Director-at-Large positions.
Electors shall be eligible to vote for the Vice President, Local Branch Councillors, and other
positions based on the primary location of their campus of study.

Voting Procedure
71. To vote, Seneca students must log in using their Seneca username and password.

Electronic Voting System (EVS)
72. The Electronic Voting System (EVS) will open and close at the time and date designated by
the Board.

73. Eligible voters may vote through the EVS from the time the Election begins until it ends.

74. No candidate, election official, or other individual involved in the Election shall attempt to
influence how an elector votes while using the EVS.

Prohibited Voting Practices
75. No person may:
(a) Use credentials other than their own to cast a ballot;
(b) Ask an elector to use credentials other than their own to vote;
(c) Share credentials with another person in an attempt to cast a ballot; or
(d) Attempt or conspire with others to do anything outlined in subsections (a) to (c).

Voting Promotion and Process

76. The CEO shall promote and advertise the applicable voting day(s) to the electorate. During
the voting period, the EVS will include a link enabling the electorate to vote. By engaging
this link, voters will be authenticated for validity and shown the electronic ballot form. Voters
will complete the ballot and confirm their vote.

Access to the EVS

77. In cooperation with SSF full-time staff, the CEO shall ensure the activation of the EVS at the
start of the voting period and deactivation at the conclusion of the voting period.

78. It is the responsibility of voters to allow enough time to complete the voting process on the
EVS before the voting period ends. If a voter does not complete the voting process by the
closing time, their electronic ballot will not be included in the final tabulation.

79. The closing time of the voting period is not flexible and will be strictly enforced.

Password and ID Activation

80. No consideration shall be given to students who have not activated their password and ID
before the start of the voting period.
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Failure of the EVS

81. In the event of an EVS failure, the CEO shall exercise their authority under Section 4 to
ensure access to the ballot in a fair and consistent manner. If the voting system is disrupted
for more than 25% of the voting period, the CEO shall extend the voting period for such time
as the CEO deems necessary and proper.

PART VIl - THE ELECTION RESULTS

Certification and Reporting of Results
82. The CEO:
(a) shall certify and announce the voting totals;
(b) declare the candidate or candidates, as the case may be, who received the highest
number of votes to be elected,
(c) provide a list of all candidates elected or acclaimed to the Executive Director of the
Seneca Student Federation and the SSF Board of Directors. The SSF will post the
election results on their website.

83. If two or more candidates receive the same number of votes and not all can be declared
elected, the Board must do one of the following:
(a) Hold a second vote to break the tie; or
(b) Have the CEO choose the winner(s) by random draw.

Storage of Election Materials

84. The CEO shall arrange for the storage of all relevant election print and electronic materials
for one month after the conclusion of any appeals regarding the Election.

PART IX - ELECTION APPEALS

Election Appeal Committee
85. The SSF Board of Directors shall appoint an Election Appeal Committee consisting of three
(3) external members, appointed before the Election.

86. All members of the Election Appeal Committee must be completely impartial.
87. Members of the Election Appeal Committee shall not be involved in any election campaign.
Involvement includes any activities that could be understood as endorsing a candidate, such

as putting up posters or wearing campaign paraphernalia.

88. The Chief Electoral Officer has a duty to act fairly and with a view of the best interest of the
electoral system during any appeals.

Filing an Appeal
89. Any appeal to the Election Appeal Committee must be filed in the prescribed form within
three (3) business days of the decision being made.

90. The appeal must be in the prescribed form and include reasons for the appeal.
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Ineligibility for Appeal
91. Failure to meet the eligibility criteria outlined in the Election Policy shall not be grounds for
appeal.

Disclosure and Hearing Procedures
92. In the event of a scheduled appeal hearing, all parties shall be entitled to and be provided
with full disclosure of all information to be presented in the hearing.

93. The Election Appeal Committee shall hear any appeal within five (5) business days of the
appeal being filed.

94. The Election Appeal Committee shall notify the appellant, the CEO, and any other relevant
persons of the date, time, and location of the hearing.

95. The notice shall include a statement that if any party fails to attend, the hearing may
proceed in their absence, and they shall not be entitled to further notice of the proceedings.

Personal Testimonies

96. If any evidence includes a personal testimony, it must be submitted to the CEOQ in writing.
The CEO must know the identity of the person providing the testimony. The CEO may
withhold the identity of the person providing the testimony from any other party, but not the
Election Appeal Committee.

Attendance at the Hearing

97. The appellant and the CEO shall be invited to attend the Election Appeal Committee hearing
to present their appeal and provide any relevant information. Anyone with information or
knowledge relevant to the appeal may be invited to attend the hearing to present information
on the issues.

Decision of the Election Appeal Committee
98. The Election Appeal Committee shall provide its decision in writing to the parties within five
(5) business days of the completion of the hearing.

99. The decision of the Election Appeal Committee shall be final and binding on all parties.

PART X - THE INTEGRITY OF THE ELECTIONS PROCESS FOR POLITICAL
INTERFERENCE

Amendments to the Elections Policy
100. Amendments to the Elections Policy shall not be made after notice of an election has
been given.

Restrictions on the Board of Directors

101.  Any elected officials of the SSF shall not attempt to influence the decisions of the CEO
or the Elections Appeal Committee.
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Good Standing with Seneca Check Question

Has the student violated any of the policies listed below?

Sexual Violence Policy

Discrimination and Harassment Policy

Personal Safety/Security Threats Policy

Information Technology Acceptable Use Policy

Inclusion Policy

Academic Integrity Policy
Student Code of Conduct
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